Handshake

How 10 post student
employment opportunities

Overview of Handshake

Handshake is the largest and most trusted early career platform for students and alumni, employers, and
education partners in the US. Your Career Center uses Handshake to support students so posting student
employment in Handshake is a great way to expand your reach and streamline the process!

Getting started

1.You may receive an invite from the career center to log in and start recruiting, or you can go to the Employer
Registration Page to sign up for an account. You can refer to this Help Center article for step-by-step

instructions: Create an Employer User Account
2.Your email domain will be matched with your school’'s domain. Please select your department’s profile from the

list of existing company profiles.

3. If you don't see a company profile for your department, check in with Career Services to see if they want to
create a profile on your behalf. Otherwise, click to Create New Employer.

4.Complete your user profile. Take a few minutes to upload a headshot and write a brief summary.

5.Post a job! Be sure to mark it as on campus student employment.

6.Manage applications. You can download resumes, message candidates, and track application statuses all in
Handshake.

7.Post to the Feed. Creating posts to promote your open roles is a great way to increase visibility and market
your department and opportunities to students! Access the Content Creator Hub for guidance and tips.

Explore your resources

Your teammates in Career Services are a great resource if you have
questions about your school's process for student employment. You can
also check out the resources below for additional guidance.

Employer Academy: Handshake's on-demand learning platform for
employers.

Help Center: Find instructional articles on all aspects of the platform. I

Contact Support: The Handshake Support team is here to help if you get
stuck along the way.


https://training.joinhandshake.com/
https://support.joinhandshake.com/hc/en-us/categories/202707307-Employer
https://support.joinhandshake.com/hc/en-us/requests/new
https://joinhandshake.com/
https://app.joinhandshake.com/employer_registrations/new
https://app.joinhandshake.com/employer_registrations/new
https://support.joinhandshake.com/hc/en-us/articles/219133047-Create-an-Employer-User-Account-Join-a-Company-and-Connect-with-Schools
https://support.joinhandshake.com/hc/en-us/articles/218693198-How-to-Post-a-Job
https://support.joinhandshake.com/hc/en-us/articles/115013307228-Job-Applicant-Management-Guide
https://joinhandshake.com/creator-hub/

